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Fire Safety and Fire Drills Policy 

 

Policy Statement 

Fire presents a serious risk to safety and wellbeing at EMAS. Our policy aims to minimise these risks 

through effective prevention, protection, and regular training, fully aligned with Scottish 

Government and Education Scotland guidelines. 

Fire Prevention and Protection Measures 

- Maintain appropriate passive and active fire prevention systems (alarms, extinguishers, emergency 

lighting). 

- Regularly inspect and maintain fire safety equipment by qualified personnel. 

- Clearly mark and maintain unobstructed emergency exits. 

- Conduct regular fire risk assessments with remedial actions clearly documented. 

Staff Training and Information 

- All staff and volunteers receive regular fire safety training. 

- New staff and children are briefed on fire evacuation procedures and shown emergency exits and 

assembly points. 

- Clear fire action notices are prominently displayed throughout the premises. 

Emergency Evacuation Procedure 

- Fire drills conducted termly, with clear procedures posted in all rooms. 

- Upon hearing the alarm, staff promptly escort all children to the designated assembly point (top 

end of the car park). 

- The Facilities Manager and Office Administrator check all areas to ensure evacuation is complete. 

- Class registers taken immediately at the assembly point to confirm everyone is safely evacuated. 

- Priority is safe evacuation. Staff must not attempt firefighting unless trained and safe to do so. 

Personal Emergency Evacuation Plans (PEEPs) 

- Personal Emergency Evacuation Plans are created for anyone with disabilities. 

- Visitors with mobility issues or other specific needs will be supported with generic or individualised 

PEEPs as required. 

Roles and Responsibilities 

- Sufficient trained personnel (staff/security) are always present to initiate and oversee evacuation 

procedures. 

- Responsibilities clearly defined and regularly reviewed. 

Designated Fire Wardens 

To enhance our fire safety and evacuation procedures, EMAS designates trained Fire Wardens for 

each building area: 

- Infant Community,  Children's House and Music Room: Office Administrator appointed as Warden. 

- Elementary Building: Facilities Manager appointed as Warden. 

- Teens Hub and Outdoor Areas: Facilities Manager appointed as Warden. 
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Fire Wardens responsibilities include: 

• Overseeing orderly evacuation during drills and emergencies. 
• Ensuring their area is cleared and checking for any remaining individuals. 
• Reporting evacuation status promptly to the Principal or Facilities Manager. 

• Regularly reviewing evacuation procedures and providing feedback for improvement. 

Monitoring and Review 

- This policy will be reviewed annually or following any significant changes to building use, layout, or 

legislation. 

- Regular compliance checks and drills ensure the effectiveness of this policy. 

References and Guidance 

- Fire (Scotland) Act 2005 

- Fire Safety (Scotland) Regulations 2006 

- Scottish Government School Estate Fire Safety Guidance 

- Education Scotland and Scottish Fire & Rescue Service resources 

 

For questions or additional information, please contact the School Office or the Principal 


