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Digital Images (Still and Moving) Policy

Policy Statement

At Edinburgh Montessori Arts School (EMAS), we use photographs and videos responsibly to
document and celebrate children’s learning, achievements, and school experiences. We recognise
our duty under the UK GDPR, Data Protection Act 2018, and safeguarding best practices to protect
the rights and privacy of children and families.

Ownership and Equipment

- All images and videos taken remain property of EMAS.
- Only school-owned equipment may be used.

- Personal devices must NOT be used.

Consent and Rights

- Explicit consent from parents/carers is obtained and annually updated.
- Parents/carers can withdraw consent in writing at any time.

- Staff must strictly follow parents’ wishes.

Safeguarding and Appropriate Use

- Images/videos must not place children at risk.

- Children must be dressed appropriately.

- No personal identifiers (such as full names) used externally.

Storage and Data Security

- Digital images stored securely on EMAS-owned devices or approved encrypted storage.
- Images must never be stored on personal devices.

- No identifying information included in file names or metadata.

- Regular audits and deletion when no longer needed.

Social Media and Online Platforms

- Managed carefully on approved platforms like Famly and Transparent Classroom.
- Explicit consent required for website/social media usage.

- Parents/carers asked not to publicly share images provided by the school.

Access, Sharing and Rights Under GDPR

- Parents/carers have rights to access, erase, or object to use of data.
- Requests handled promptly by the DPO or Principal.

- Images shared externally only with explicit consent.

Training and Compliance
- Regular GDPR and safeguarding training provided.
- EMAS monitors ICT usage to safeguard children.
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Monitoring and Review
- Reviewed annually or as needed to reflect changes in legislation/guidance.
- Regular compliance checks conducted.

References and Further Guidance

- UK General Data Protection Regulation (UK GDPR)

- Data Protection Act 2018

- ICO Scotland guidance: https://ico.org.uk/about-the-ico/who-we-are/scotland-office/
- Care Inspectorate and Education Scotland guidance.

For further information or concerns, please contact the Data Protection Officer or Principal.
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