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Anti-Money Laundering Policy

Policy Statement

Edinburgh Montessori Arts School is committed to conducting all activities ethically and legally. We
have a zero-tolerance policy toward money laundering, aligned with the UK's legal requirements
under the Proceeds of Crime Act 2002, the Terrorism Act 2000, and the Money Laundering
Regulations 2007.

This policy reflects our commitment to integrity, transparency, and accountability, promoting
effective practices to prevent money laundering.

Purpose
The objectives of this policy are to:

(a) Clearly define the responsibilities of all individuals associated with EMAS to prevent money
laundering.

(b) Provide guidance on recognizing and preventing potential money laundering activities.
Scope

This policy applies to all staff members, teachers, volunteers, contractors, and third-party
representatives affiliated with Edinburgh Montessori Arts School.

Roles and Responsibilities

The Principal holds overall accountability for compliance with this policy, ensuring adherence to legal
and ethical obligations.

The Bursar serves as the Compliance Officer, responsible for policy implementation, addressing
gueries, monitoring effectiveness, and conducting regular audits.

Coordinators must ensure their teams understand and adhere to this policy, providing necessary
training and support.

Prohibited Actions

Individuals affiliated with EMAS must not:

(a) Facilitate or participate in money laundering activities.

(b) Conceal, convert, transfer, or remove criminal property from the UK.

(c) Aid or advise others in activities suspected of involving money laundering.

(d) Engage knowingly in transactions involving criminally derived funds or property.

(e) Fail to report promptly any suspicious activities or requests related to money laundering to the
Bursar.
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Reporting Concerns
Suspected money laundering must be reported immediately to the Bursar.

Employees unsure if certain actions constitute money laundering should consult with the Bursar
promptly. Failure to report known or suspected money laundering could result in legal penalties.

Protection

Edinburgh Montessori Arts School will protect individuals reporting money laundering concerns in
good faith from any form of retaliation or detrimental treatment.

Any employee experiencing detrimental treatment after reporting should notify the Bursar or raise a
grievance under the School's grievance procedure.

Training and Awareness
Training on this policy will be included in the induction for new employees

The School will clearly communicate its anti-money laundering stance to suppliers, contractors, and
partners at the beginning and throughout ongoing business relationships.

Breaches

Non-compliance with this policy will result in disciplinary action and could lead to dismissal or
termination of contracts and associations.

This policy will be reviewed annually and updated as necessary to ensure compliance with evolving
legislation and best practices.
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